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Finding the right project   
A view into Job Search on Upwork 
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The Basics - what stays the same?  

On both Upwork AND Elance: 

●  Freelancers can set up a Job Feed, so they never miss a job opportunity  

●  Filters let freelancers refine their job search criteria  

●  New job posts are highlighted and sent to freelancers daily  
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The basics of finding the right project  
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Go to the Find Work tab, 
and select Find Jobs 

Type a basic keyword 
search in the box, or click 
the Advanced Search link 

for more options 

On the Search Results 
page, use the filters on 
the left to further narrow 

your results 
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Click the Advanced Search link for more options 
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Use the filters on the left to narrow your results 



You can save a search to your personal job feed 

Check your Job Feed 
regularly and keep an eye 
out for those opportunities 
that best match your skills 

Upwork will show you 
 new projects that match 
your search criteria, so 
 you never miss out on  

those great projects 



You can learn about the Client on each post in search 

Mouse over the “$” icon to see info. about the Client 

Mouse over the stars to see feedback on the Client 



You can also see other open jobs and past feedback 

The system is double-blind, 
which means that feedback 

won’t show up until both 
 parties provide feedback 

 for each other. 
 

The feedback period is 14 
days from the end of the 
contract. If only one party 

leaves feedback, it will show 
after the 14-day feedback 

period has expired. 

The job post also shows: 

Client work history and feedback 
Other open jobs by this client 
Others submitting proposals 

Others interviewing 
Similar jobs to this 

 



The post includes details on the project and client 

●  The Client selects an 
expertise (and rate) 
level for hourly 
contracts, and soon 
for fixed price as well 

●  The Client often 
includes screening 
questions for you to 
answer (except if you 
are invited) 

●  You can see details 
on the Client 
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Additional Resources  
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Hiring Hub: https://www.upwork.com/hiring/ 
 
Upwork Community: https://community.upwork.com/ 
 
Upwork Help Center: https://support.upwork.com/home 
 
 


